
 
 

 
What Was Performed?  A performance audit of Higher Education Procurement Card.  
Why This Engagement? We received a hotline complaint related to Procurement Card (Pcard) use for 
purchases and travel at State Higher Education institutions. We conducted a performance audit to evaluate the 
effectiveness of internal controls over purchasing card transactions.  
What Was Found: 

Recommendations: 

 
The Higher Education Procurement Card Performance Audit for Delaware State University for Fiscal Year 
2018 can be found on our website: click here. 
Please do not reply to this email. For any questions regarding the attached report, please contact Kathy 
McGuiness, State Auditor, at 302-739-5055 or Kathleen.Mcguiness@delaware.gov  

• Document the initial and annual training of Pcard policy and usage 

• Update the offboarding checklists of terminated employees to include Pcard deactivation by the Pcard Administrator 

• Enter all Pcard purchases into General Ledger monthly & hold employees accountable for submitting Pcard receipts 

• Enforce Pcard policy requiring prompt reconciliation of expense reports 

• Conduct and document an Internal Audit of the DSU Pcard processes 

• Perform a policy review of restricted Merchant Category Codes (MCC) to coincide with department needs 

• Clarify the $500 spending limit policy 

• Implement system to secure, document and track gift cards purchased by DSU 

• Coordinate DSU's Centresuite system to the Retention Policy guidelines 

• Pcard verification by Pcard Administrator's to ensure full time employment status 
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